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Author Checklist
[bookmark: _GoBack]As you finish revising your manuscript for publication, please be mindful that several supplemental documents are required for our publishing activities. Your acquiring editor will accept them at any time, but they must be submitted with your manuscript at the latest. We will not be able to begin production on your book without these items: 
□ Author Questionnaire
□ Book- and Chapter-Level Abstracts and Keywords
□ Suggested Cover Art 
□ Art and Permissions Log
	□ High Resolution Art 
	□ Image Captions (in a single, separate Word file)
	□ Permissions Documentation

If your book is a collection of essays by multiple authors, we will also require: 
□ Contributor Agreements 
□ List of Contributors with Short Biographies 

The forms and templates can be found here: https://research.library.fordham.edu/author_resources/
If you have any questions or concerns about permissions or art or are aware of any complicated rights situations, please share them with your acquiring editor as soon as possible. 
Please sign below to confirm that you have been made aware of these requirements. 
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